Submitting Driver Changes on ATM Online
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Log into ATM Online by selecting VISIT ATMONLINE



Welcome

Members I} New to ATM

If you have an account with ATM Insurance, If you are not appointed with ATM, click

pleasea sign in. "Creata Mew Account”" for your appointment
process.

Username: | | < —

If you are already doing business with us and
Password: | |— need an online account, please contact Front
Desk at 714-414-1200 to create an account.

» __ Signin | B " Creats s Neks Recoun

> Forgot Password?

> For login problems, please contact Front
Desk at 714-414-1200

Enter your username and password



Locate the Policy
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Enter the named insured or policy number.

You can search by partial named insured or policy numbers.
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imt Insured Name Status  Program Premium Effective 1030 N. Armando

! 125038 Webinar Approved dongbuauto  5,000.00 10/1/2012 Anaheim CA. 92806

| 125040 Webinar Approved lexpd 1,000.00 10M/2012 (714) 414-1200 phone

i1zggu Webinar Approved aspencargo 0.00 101/2012 {T14) 414-1255 main fax
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If a list of insured’s is displayed click on the name of the insured you want to select.



Adding a Driver
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Webinar Helio Producer Joe Producer
1234 Street Anahiem CA 92806
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Express Links
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App ID Effective Premium Policy # Current Status
Vital Statistics =
125039 10172012 5 5,000.00 TEST 333 Approved
/ Producer:
Tammy Shea
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Common Tasks ATM
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To add a driver select Request to Add Driver.
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|Insured Name: | Webinar |
[Policy Number: | TEST 333 |
Requested By: producer@atminsurance.com (Communication on this request will be sent to this email)
Driver Name: . <

Driver Years of Class A Experience: <
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Enter the drivers name and number of years class A driving experience
Upload the MVR and any other documentation regarding the driver

Select Request to send the request to ATM



Deleting a Driver
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To delete a driver select Drivers\Request to Delete
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Current and Pending Drivers

Driver Name Regquested on Status Request to Delete
R tto Delete
john doe 11/15/2012 2:40:40 PM Accepted lmilagueciioDoleio ey
R tto Delete
Salley Doe 11/15/2012 2:42:46 PM Accepted (eiiagueciioDokingy)
Add Driver L\\?

If vou want to delete a driver not listed above, enter driver name and request delete

Driver Name: Requestto Delete

If the drivers name is shown in the above list select Request to Delete

If the drivers name is not shown in the above list enter the name of the driver and select Request to
Delete.

Close the window when done.



Check the Status of a Driver Request

£#) ocour

&7a

AW, American Team Wl’@ _
(( Y Insurance Services Inc

¢

I_D# [— "@ Insured:

General Information

69) @ agvanced ‘

- Thursday, 111152012 2:35:43 PM

Webinar Helio Producer Joe Producer

1234 Street Anahiem CA 92806
Mew Business Express Links -

TWGP WC Application

App ID Effective Premium Policy # Current Status =
a Ics el
125039 mm’zmzfc 00 TEST 333 Approved =
Producer:
Tammy Shea
Common Tasks = g
Drivers | Request to Delete Request io Add Driver 714-414-1251
Emad Cancelations & Reinst io
Dalasftod Macroomsuonde - Em!m
Select Request to Add Driver
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Request to Add a Driver Click Here for Accepted Drivers / to check Driver Status e
Insured Name: Webinar
Policy Number: TEST 333
Requested By producer@atminsurance.com (Communication on this request will be sent to this email)
Name:
Driver Years of Class A Experience|
!
e (PDF ONLY)
| REQUEST |

Select Click Here for Accepted Drivers
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Current and Pending Drivers

Driver Name Regquested on Status Regquest to Delete
john doe 11/15/2012 2:40:40 PM Request to Delete

[ Requestto Delete ]

Salley Doe 11/15/2012 2:42:46 PM Accepted

| AddDriver |

If vou want to delete a driver not listed above, enter driver name and request delete
Drver Name: I Requestto Delete ]

You will see the above screen with the driver requests and their current status.





